
Lost Property Treatment Flow（Until Sept.30th 2013） 

Finder Offices Student Support Section 
（Window 8, Administration 

Building） 
Find a lost item 

Contact owner 

Hand in the 
item  

Receive 

Hand in the 
item 

Items that the owner did not 
come to receive would be 

passed on to the police 

Transfer the item 

Transfer the item at 
random timings   
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Enter  in  the 
Account Book 

The contact information of the 
owner is  

←Known   not Known→ 

After 1～2months 

Usually between the day it was 
handed to around 1 year later  



Lost Property Treatment Flow （After Oct.1st 2013） 

Finder Offices Student Support Section 
（Window 8, Administration 

Building） 
Find a lost 
item 

Contact Owner 

Hand in the 
item 

Receive 

Hand in the 
Item 

Post as a list on 
the website 

Items that the owner did not 
come to receive would be 

passed on to the police 

Transferring valuables such as money, 
purses, cellphones, transport IC cards, 

etc. 

Transferring other items 

transfer the day 
they receive the 
item 

 transfer within two 
working days 
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Enter  in  the 
Account Book 

The contact information of the 
owner is  

←Known   not Known→ 

After 1~2 months 

Please be sure that the 
date and place the 
item was found can be 
seen when you 
transfer the item 


