
Center for Global Communication Strategies and Department of English Language, Graduate School of 
Arts and Sciences / College of Arts and Sciences, The University of Tokyo 

 
Recruitment Information for Project Associate Professor   

 
1. Title and Hiring Numbers Project Associate professor; one position. 

2. Term of Employment 1 January 2027 (as soon as possible thereafter) to 31 March 2027. But  

employment will be renewed in accordance with the rule in (3). 

3. Renewal of Contract Your employment agreement may be renewed. Decisions regarding contract 
renewal will be made every third year, taking into account factors including, 
but not limited to, budgetary conditions, the progress of assigned duties, 
workload at the expiration of the contract period, job performance, 
professional conduct, and the ability to fulfill the required duties. 

4. Probation Period 14 days from the date of employment. 

5. Place of Work Graduate School of Arts and Sciences/College of Arts and Sciences, The 
University of Tokyo (3-8-1 Komaba, Meguro-ku, Tokyo). 
 
Your affiliation is determined by the University and is subject to change, as 
indicated below.  In principle, reassignment or secondment will not be 
carried out against one’s will. For details, see  Article 4 of the University of 
Tokyo Regulations on Conditions of Employment of Academic Staff. 

6. Affiliation Center for Global Communication Strategies (CGCS) and Department 
of English Language, Graduate School of Arts and Sciences/College of 
Arts and Sciences, The University of Tokyo.  
 
However, your affiliation is subject to change. 

7. Contents of Work Duties 1) Teaching responsibilities: Seven 105-minute classes per week, 
including classes for English language courses in the Junior Division of 
the College of Arts and Sciences (first- and second-year undergraduate 
students), and English language courses and content-based courses in 
the Senior Division (third- and fourth-year students). The University of 
Tokyo has two 13-week semesters per year. 

2) Other duties relating to the operation of the Department of English 
Language. 

  
Scope of change: Reassignment, concurrent duties, and secondment may be 
requested. In principle, such requests will not be carried out against one’s 
will. For details, see Article 4 of the University of Tokyo Regulations on 
Conditions of Employment of Academic Staff. 
 
Descriptions of affiliated educational and research organizations are 
available in Japanese at the following URLs: 
 
Center for Global Communication Strategies 
http://www.cgcs.c.u-tokyo.ac.jp/ 
 
Department of English Language 
https://park.itc.u-tokyo.ac.jp/eigo/index_en.html 

8. Working Hours Discretionary work system for professional work applies and working hours 
are deemed to be 7 hours and 45 minutes per day. 

9. Days off Saturdays, Sundays, Holidays, and the year-end and New Year holidays 
(December 29 to January 3). 

10. Leave Annual Paid Leave, Special Leave, etc. 
11. Wages, etc. The gross salary is 7,200,000 Japanese yen per year (600,000 Japanese yen 



per month) including performance/achievement allowance. Commuting 
allowance (up to approximately JPY 55,000 per month) will be added if you 
meet the requirements. 

12. Insurance You will be automatically enrolled in the insurance from the Mutual Aid 
Association of MEXT (Ministry of Education, Culture, Sports, Science and 
Technology) and Employment Insurance. 

13. Qualification Requirements 1) Native speaker of English, or with an equivalent level of proficiency. 
2) Specialist in humanities or social sciences. 
3) Ph.D. or equivalent academic qualification in the relevant field. 
4) Previous experience of teaching English at universities preferred. 
5) Ability to teach Advanced Academic Writing preferred. 
6) Elementary knowledge of Japanese preferred. 

14. Documents to be Submitted 1) Cover letter. 
2) The University of Tokyo Standard Resume. (Please download the 

resume from the website below. See also Example 4.) 
https://www.u-tokyo.ac.jp/en/about/jobs.html 

3) Declaration regarding past criminal penalties, administrative actions, 
and disciplinary actions due to sexual harassment and/or sexual 
violence etc. against students. (Please download the format from the 
website below. Fill in the date, name, sign and scan the document.) 

https://www.c.u-tokyo.ac.jp/faculty/soumu/jinji/download-jinji/en_declaration.docx 
4) Document that certifies the final degree received. (A scan is 

acceptable. If you expect to receive a degree soon, include an 
official statement from your university or advisor.) 

5) List of publications with categories such as articles, books, 
scholarly presentations, etc. (Indicate with a ○ the major 
publications submitted with your application.) 

6) Three major publications. (Candidates may be asked to submit 
additional publications later.) 

7) Description of your research so far and your future research plans 
(any length). 

8) Description of your experience teaching English or an outline of a 
class you could teach, as well as your teaching goals. The 
description should be limited to one A4-size page. 

9) Contact details for two academic referees. 
 
The	electronic	files	of	the	above	documents	1)-9)	must	be	zipped	into	one	
folder	with	your	name.	Upload	the	zip	file	to	the	URL	below.	Files	cannot	
be	uploaded	after	the	deadline	in	(16). 

15. Submission Method Submit	the	requested	documents	as	a	zip	file	via	the	following	URL:	
https://univtokyo-my.sharepoint.com/:f:/g/personal/5854247370_utac_u-tokyo_ac_jp/IgD7LpY_jG70TrdwpXOs780zAZNVjpMA1kO4xPaPjJ9RgDU	

We	 will	 send	 a	 confirmation	 of	 receipt	 within	 a	 few	 days	 of	 the	
documents	being		uploaded.	Please	contact	us	if	you	do	not	receive	a	
confirmation	email.	See	(17).	

16. Application Deadline Applications must be submitted by 11:59pm (Japan Standard Time) on 20 
August 2026. Any submissions after the deadline are unacceptable.  

17. Contact Yuki	Hirose,	Chair	
Department	of	English	Language	
College	of	Arts	and	Sciences	
The	University	of	Tokyo	
3-8-1	Komaba,	Meguro-ku,	Tokyo	153-8902	
e-mail:		tiger	[at	mark]	eigo.c.u-tokyo.ac.jp 	
*Replace	[at	mark]	with	@.  

18. Name of Recruiter The University of Tokyo 
19. Status of measures to prevent 

second-hand smoke 

No smoking on site, in principle. (Designated outdoor smoking areas are 
available.) 



20. Special	Remarks 1) After screening of application materials, interviews of selected 
applicants will be conducted online in September or October. 
Interviewees will be asked to give a demonstration lesson. 

2) Personal information obtained will only be used for recruitment 
purposes. 

3) We proactively welcome applications from women in accordance with 
“The University of Tokyo, Declaration for Promoting Gender Equality 
(March 3, 2009) .” 

4) Employment period may be extended by taking maternity leave, 
childcare leave, or family care leave. (Details are in accordance with 
Article 3 of the University of Tokyo Rules on Period of Employment 
for Academic Staff.) 

5) If you personally hold a contract with a foreign governmental body, 
corporation, or university, or you receive a substantial benefit (financial 
or otherwise) from a foreign governmental body during your period of 
employment, the provisions of the Foreign Exchange and Foreign 
Trade Act (FEFTA) may prohibit or restrict the sharing of controlled 
technologies, which could make it difficult for you to fulfill your duties 
as a member of the university's academic or administrative staff. 
Therefore, in such cases, you must keep such contracts or benefits 
within a scope that does not hinder the university's ability to share 
technology necessary for your duties.  
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21.	 Other	 Overview	of	the	courses	and	the	time	schedule	
	
English	for	Arts	and	Sciences	(EfAS):	This	is	a	required	course	for	first-year	students.	
The	aim	of	the	course	is	to	develop	reading	and	listening	comprehension	skills	using	
unified	teaching	materials.	Proficiency-based	classes	of	approximately	30	students.	
	
Intermediate	English	(Integrated	Courses,	Group	L):	These	are	courses	selected	
by	students	according	to	their	own	interests.	Course	content	is	determined	by	
the	instructor	and	may	focus	on	reading	comprehension,	audio-visual	materials,	
or	presentations.	Class	sizes	are	set	at	the	beginning	of	each	semester	and	
generally	do	not	exceed	30	students.	 
 
Common English: This refers to a group of courses offered as free research 
seminars and common language subjects in the senior program for third- 
and fourth-year students. They aim to improve students' language skills 
and develop their English communication abilities in specific fields of 
specialization.	
	
Time	schedule:	
EfAS	classes	are	held	on	Tuesday	during	3rd	and	4th	periods	and	on	Wednesday	
during	2nd	and	3rd	periods.	
Intermediate	English	and	Common	English	classes	are	held	from	Monday	to	Friday.		
	
Time	table	
（105-minute	classes）  			（90-minute	classes）	
1st	period	 8:30-10:15   1st	period 	8:30-10:00	
2nd	period 10:25-12:10  		2nd	period 10:25-11:55	
3rd	period 13:00-14:45  			3rd	period				13:15-14:45	
4th	period 14:55-16:40  			4th	period 15:10-16:40	
5th	period 16:50-18:35												5th	period 17:05-18:35	

	


