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October, 2019
To Faculty Members
College of Arts and Sciences

The University of Tokyo

Guidelines for Grade Reporting (A Semester & A1 Term & A2 Term)

The following are the guidelines for grade reporting for A Semester, A1 Term and A2 Term, 2019.
(1) Grade Reporting
Deadline for A1 Term
April-entry (15t & 2™ year) & PEAK (15t & 2" year) Students: Noon, Dec. 3 (Tue)
Deadline for A Semester & A2 Term
April-entry (15t & 2" year) & PEAK (1%t & 2" year) Students: Noon, Feb. 14 (Fri)

Please make sure to register students’ grades on UTAS (“Grades” — “Register grades”) by the deadlines
above.

Strictly observe the deadlines, as grades submitted after the deadlines will not be reflected in the

decision’s made on the student’s status especially for advancement and matriculation procedure to

second year or Senior Division. Those going abroad during the grade reporting periods are requested to

make sure that they submit all grades well in advance of the deadline.

(2) Grade Confirmation Request
Students may request grade confirmation through UTAS if their grade was Fail (F/Fail or Absent). Refer
to the following pages for details on the grade confirmation outline and the correction procedures.
(For April-entry(1st & 2nd) & PEAK (13t & 2" year) students)
Period for Grade Confirmation Request by Students: Mar. 12 (Thu) ~ Mar. 13 (Fri) 4:50 p.m.
Deadline for Instructor’s Reply: Mar. 16 (Mon) 9:00 a.m.

Your answer to the Grade Confirmation Request may affect the advancement to Senior Division of the

student. Careful calculation is required and be sure to avoid incorrect input when reporting grades. The

deadlines must be observed strictly.

(3) Faculty Agreement on Grade Evaluation and Statement of Reason
If the number of students receiving the “A” or “A+” grade exceeds or falls below 20-40 % of all the
examinees, a statement of reason in a specified format is required. See below for details.

+ Faculty Agreement on Grade Evaluation: https://zenkyomu.c.u-tokyo.ac.jp/seiseki/seiseki_moushiawase.pdf

- Statement of Reason format*: https://zenkyomu.c.u-tokyo.ac.jp/seiseki/riyvuusho.xls

* Submit Statement of Reason to the Department head (bukai-shunin) for courses offered by each
Junior Division department (bukai), and to the Academic Affairs Division for Integrated courses
(courses offered by Faculties, centers, etc.).

(4) Handling of Answer Sheets after Exams and Reports
Please keep the evidential documents for your grading such as answer sheets, reports, and participation
checklists for a year.





